
 

 

 

 

Head of Development (maternity cover) – Dundee Rep and Scottish Dance Theatre Limited 

Job Purpose 

 To devise and implement a long-term strategic development plan for Dundee Rep and Scottish Dance Theatre 

Limited, in collaboration with key members of the leadership team. 

 To identify and maximize opportunities in the Organisation’s twin programmes of work (theatre and dance), 

associated learning and engagement activities and capital works to advance a sustained programme of 

increased income generation. 

 To build on existing relationships with potential donors, corporate supporters and trusts and foundations, 

creating new partnerships that will support the Organisation’s vital educational and artistic ambitions. 

 

The post will work closely with the Organisation’s Joint Chief Executives, Artistic Directors and other Heads of 

Departments to deliver the plan and ensure that agreed income targets are met. The Head of Development will also be 

responsible for managing and working closely with the Development Officer. 

Key Result Areas: 

Leading on the Development Strategic Plan in line with the Organisational Strategic Plan. 

Proactive and successful implementation of the Development Strategic Plan. 

Supporting the learning and engagement programme areas through fundraising (working closely with key colleagues 

in this team). 

Achieve agreed income targets in close collaboration with the Development Officer. 

Key responsibilities: 

1. Planning  

Devise and regularly review the individual case for support for Dundee Rep and Scottish Dance Theatre Limited.  

Support and implement a strategic plan for fundraising, including (but not restricted to):  

- the generation of grant income from trusts, foundations and public sources  

- one-off and regular individual giving  

- corporate fundraising activity  

- public sector fundraising  

- major gift fundraising  

- legacy fundraising  

Identify potential sources of income in the above categories and any others that are agreed with Joint Chief 

Executives.  

  



2. Implementing the plan  

 Build, monitor, enhance and sustain relationships with supporters and potential supporters of Dundee Rep and 

Scottish Dance Theatre Limited, including planning and implementing a robust communications strategy  

 Prepare and submit compelling funding proposals and applications, and where appropriate, make 

presentations of Dundee Rep and Scottish Dance Theatre Limited projects and plans to potential supporters  

 Plan and manage fundraising events as required 

 Work closely with the Marketing and Communications Team on the production of print, digital and other 

marketing materials required for fundraising activities 

 Manage and oversee the workload of the Development Officer 

 Provide timely reports to funders in collaboration with the Development Officer 

 Manage supporter retention  

 Work closely with the Board of Directors to support Dundee Rep and Scottish Dance Theatre Limited’s 

fundraising activities, making use of their skills and contacts to enhance fundraising success  

 Ensure that Dundee Rep and Scottish Dance Theatre Limited’s fundraising activities are in line with 

appropriate professional guidelines, including co-ordinating the organisation’s membership of the Fundraising 

Standards Board scheme  

 

3. Financial management  

Manage fundraising resources  

Oversee the receipt and processing of donations  

Oversee management of data and research to support fundraising  

Work closely with Dundee Rep and Scottish Dance Theatre Limited’s HR & Finance Team in the delivery of the 

above  

Ensure fundraising income contributes to the core costs of the Organisation 

 

4. Evaluation and reporting  

Monitor and evaluate fundraising performance and identify and pursue growth areas 

Devise and help monitor project outcomes for funded programmes to convincingly demonstrate the impact of the 

Organisation’s work 

Report on fundraising activities to the Dundee Rep & Scottish Dance Theatre Leadership Team, Chief Joint 

Executives and, where appropriate, to the Board of Directors. 

 

5. External relationships  

Contribute to joint working for fundraising, with a particular focus on close working with Dundee Rep and Scottish 

Dance Theatre Limited’s partner organisations  

  



6. General  

Play an active role in Dundee Rep and Scottish Dance Theatre Limited’s future development as a member of the team.  

As a member of the leadership team, represent Dundee Rep and Scottish Dance Theatre Limited at both internal and 

external events. 

Any other duties commensurate with the level of the responsibility of the post.  

 

Person specification – experience required: 

Essential:  

Proven track record of successful arts fundraising from a range of sources. 

Target driven and fearless in ‘making the ask’. 

Excellent and persuasive communication skills, both written and oral, including the ability to write and edit copy of 

the highest professional standard, while maintaining organisational style. 

Proven ability to build strong and sustainable relationships with existing and potential funders.  

Experience of event management and confidence in planning, hosting and following up. 

Detailed knowledge of databases and segmentation in individual giving.  

Strong evidence of conscientious attention to detail in tasks. 

Clear and positive management philosophy and emphasis on empowering and ‘growing’ team members to achieve 

their goals. 

 

Desirable: 

Experience in garnering large amounts from individual major donors and/or corporate sponsors. 

Experience leading a team of committed fundraisers. 

Strong relationships with large trusts and foundations across the UK. 

Knowledge of and passion for both theatre and dance as art forms. 

 

Additional information: 

 General terms and conditions 

 Contract: One-year fixed term  

 Hours: 37.5 hours per week 

 Salary: £32,000 - £35,000 per annum, depending on experience. 

 Holiday allowance: 29 days holiday each year, including public holidays recognised by the Organisation. 

 Probationary period: Three months 

 Notice period: One month during probationary period and three months thereafter  

 

  



Deadline for applications:  

To apply, please email your CV and Cover Letter to HMackintosh@dundeerep.co.uk by  

Tuesday 16 July at 5pm. 

 

About Dundee Rep and Scottish Dance Theatre Limited 

Dundee Rep and Scottish Dance Theatre Limited sits at the cultural heart of Scotland and the City of Dundee.  

Founded in 1939, the Rep is a centre of creative energy, a space for engagement with a wide range of art forms, 

whilst also playing a lead role in arts education and engagement across the city and beyond. Proud of its Scottish 

roots, the Company looks outwards, creating and delivering work for a local audience, as well as on a national and 

international scale, for and with a diverse audience.  

Dundee Rep Ensemble was established in 1999 with the mission of bringing together a permanent full-time 

company of actors, the only company of its kind in Scotland. Dundee Rep Ensemble has created a number of 

award-winning productions, made in Dundee that has toured nationally and internationally; establishing a 

reputation as one of the UK’s foremost theatre companies. 

Scottish Dance Theatre, Scotland’s principal contemporary dance company and research engine for dance was 

created in 1986 as the Dundee Rep Dance Company. Pioneering new ways to create and distribute dance across all 

scales, the company commissions work by pre-eminent artists in many fields whose practice is outstanding and 

assured in its relationship with audiences.  
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